HEALTH POVERTY ACTION, 
Rwanda Country Office, 
KG 19 Ave, 71, Kigali
Email address: africa.procurement@healthpovertyaction.org.

November 11th 2025

To: …………………



Request for Quotation No. WEE project -12-025
Description of the service: Production of IEC Gender Equality materials (e.g. posters, brochures, billboards etc.)

Dear Sir or Madam

Health Poverty Action (HPA) with funding from GIZ hereby request the submission of quotations for startup kits as per the attached Bidding Form titled ‘RFQ No.  WEE project – 12-025

Bidders should submit the attached HPA Bid Form (Annex P8 attached at the end of this letter). Please indicate your present stock level, availability, and delivery period on the same form. Your quotation should be submitted in a sealed envelope, clearly marked ‘Request for Quotation No. GBV EE project – 01 - 024 and delivered to the address above. Alternatively, your Quotation may be submitted by email to the above secure procurement email address. 

The deadline for receipt of your quotation is 17th /11/2025 at 05:00 PM at the address above.

Your quotation should be submitted following the instructions. 

a) Prices: The prices should be quoted for service delivery to HPA  as given in the attached Bidding Form. 
b) Evaluations of Quotations: Offers determined to be substantially responsive to the technical specifications will be evaluated, in part, by comparison of their prices.
c) The service delivery period may also be a consideration in the contract award.
d) Award of Purchase Order: The contract award will be made to the bidder offering the best value for money (not necessarily the lowest price). The successful bidder will sign a Contract (Purchase Order) as per the attached HPA General Conditions of Contract for Procurement of Goods and must also sign and uphold the HPA Code of Ethics.
e) Validity of the Offer: Your quotation should be valid for 30 days from the deadline for receipt of the quotation. HPA will attempt to notify all bidders of the outcome of their Quotations by the 16th of August 2023.

All enquiries and questions should be addressed to:africa.procurement@healthpovertyaction.org.  Please note that the items required do not have to be considered as a whole and HPA may decide to award to each supplier one or more items (seen as lots) depending on the most valuable bid received for each item.

Under HPA’s Code of Ethics, Policy Bidders shall observe the highest standard of ethics during the procurement and execution of such contracts. HPA will reject a Bid if it determines that the Bidder recommended for award, has engaged in corrupt, fraudulent, collusive, or coercive practices in competing for, or in executing, the Contract. 

Please submit the following documents:

1.	Signed and completed Annex P8 HPA Bid Form (included in this letter)
2.	Signed and stamped HPA General Terms & Conditions (Annex P18);
3.	Signed and stamped HPA Code of Ethics (Annex P19);
4.	Trading License,
5.	Copy of VAT certificate;
6.	Copy of Rwanda Revenue Clearance Certificate;
7.	Proof of the company EBM (copies of some printed bills);        
8.	Two references of the similar supply of items undertaken. 


Bids received will be evaluated on the following criteria:

•	Compliance to the request for quotation and documents requested (5%);
•	Compliance with technical specifications of the items requested (25%);
•	Price (35%); 
•	Delivery times (20%);
•	Similar supplies of items undertaken in the past (15%).


Yours sincerely

Health Poverty Action
Rwanda 
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Annex P25 HPA RFT Bid Form

HPA Bid Form

Request for Tender No 12-2025: WEE project – 12 – 025

	
	HPA to complete:
	Bidder to complete:

	Ser
	Item required 
	Specifications 
	Quantity required 
	Offered specifications (if different from required) 
	Quantity offered 
	Unit price (VAT included) 
	Total price (VAT included)

	1
	Module of Gender Equality
	Book with 39 pages (Text and pictures)
	50
	
	
	
	

	2
	Module of Gender based violence
	Book with 20 pages (Text and pictures)
	50
	 
	 
	 
	 

	3
	Sticker: Dare, you can do it (Tinyukaurashoboye)
	A1 PICS  with colored photo of women in Maintenance department of tea estate
	150
	 
	 
	 
	 

	4
	Sticker: My contribution to the development of the country (Umusanzuwanjye mu iteramberery’igihugu)
	A1 PICS with colored photo of women plucker in tea plantation
	150
	
	
	
	

	
5
	Sticker:Help me build the country (Mfashakubakaigihugu)
	A1 PICS with colored photo of women plucker with her child toward to ECD
	150
	
	
	
	

	6
	Sticker: Consider gender equality at all level (Zirikanauburinganire mu nzegozose)
	A1 PICS with colored photo of a balance with a colored photo of women and men
	150
	
	
	
	

	7
	Sticker: Prevent sexual harassment at work place
	A1 PICS with colored photo of a head of women, hand and red cross
	150
	
	
	
	

	8
	Sticker: it's not allowed at work (Sigahoibintibyemewe mu kazi)
	A1 PICS with colored photo kinds of sexual harassment not allowed at work 
	150
	
	
	
	

	9
	Sticker: Stop hiding violence (Wihishiraihohoterwa)
	A1 PICS with colored photo of tall free of various institutions to call when you are violated 
	150
	
	
	
	

	10
	Toilet lebels/Decals
	Metal with a picture of men/women
	50
	
	
	
	

	11
	Certificates of gender equality committee members
	Paper A4
	55
	
	
	
	

	12
	Billboard
	Lightness 
	1
	
	
	
	

	13
	Pull up banners
	A1 PICS with HPA logo and short text
	2
	
	
	
	

	14
	Banner
	[bookmark: _GoBack]2m*3m in PICS
	5
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	







HPA: 								Bidders to complete:

Required Delivery Date:22th/11/2025			Offered Delivery Date: ________________ 

Required Delivery Destination: HPA Kigali office 	Offered Delivery Destination: ________________ 

								Country of Origin of offered Items: __________________

Currency of Bid: __________________

								This Bid is valid for: _______ days


Company Name: ______________________________	Contact person: ___________________________________

Address: ____________________________________	Phone No: __________________

	_____________________________________	Facsimile No: ________________

	_____________________________________	Email Address: __________________________________

Signed: _____________________________________	Title/Position: ___________________________________

Print Name: __________________________________	Date: _______________________

A duly authorized company representative. 			Please stamp this Bid Form with your Company Stamp
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